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test results; verification of schBre reports; recording and use of
. CLAST scores; student appeals; setting passing scores; retake polify;.
and investigation of alleged irregularities. Appendxces include a
glossary, laws relating to CLAST, the CLASP organization,  and a tes
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'+ . Purpose and Status of This Plan
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This Test Admipistration Plan sets forth the terms and conditioﬁ
which’ govern the administration of the College-Level Academic/sk”
Test (CLAST) in community colleges and state universities as’we}
‘as*in any other institutions which may be authorized to partiéi
~ in the testing program. The Test Administration Plan consists o
Ythis document and the' 1983-84 Test Administration Mual which is -
made a part hereof but published as a separate document. ‘ ‘

~The Test Administration Plan including the Test Administration

o Manual is intended to ensure that all students who take CLAST

have equiﬂ opportunity to demonstrate the level of their achieve- .
ment of the\skills which are measured by the test.,

This plan has been developed and issued as an exercise of the

responsibility for statewide administration of CLAST which,is |

_ vested in the Commissioner of Education by Section 229.551(3)(3)

* Florida Statutes. Further, it is noted that the test, test scoring _
criteria, and testing procedures are exempt from rule-making require= -
ments by provisions of Section 120.52(14) (e), Florida Statutes, as .. .
.amended by Section 7-, Chapter 82-180, Laws of Florida. N |

’
.y )

.‘
Effective Date “'\ _

The Test Administration Plan for 1983-84 ‘becomes ‘effective on the

date of issuance: by the Cotmissioner of Education, 'and it replaces

‘the Plan for the Administration of the Sophomore Test issued v
- April 30, 1982, and all supplementg thereto.’ . o -

~-
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The College-Level Academic Skills Test (QLAST) is a part of an
.overall effort in Florida which is designed to assure that stu-
dents completing: any. level of education have acquired the skills

' which are expected of them. . It is the particular function of-
CLAST to measure,the achievement of the communication and com-
putation'skills which-.are expected of all 3tudents by’ the time
they complete their sophomore year in collége. .

", The skills which are measured by CLAST were identi%ied by the
'faculties of eommunity colleges and state universities through
the College-Level Academic :Skills Project; the skills have been
adopted by the 'State Board of Education and aré listed in Rule
6A-10.31, FAC. Provisions for keeping the skills 1ist current
and for maintaining active participationagf faculty mémbers in

- the implementation of the testing p&ogram are set forth in‘
Appendix C. f .

By law, scores on CLAST are required of all students who are
seeking the award of an Associatle of Arts degree from a community .
college or state university or admission to upper division status
in a state university in Florida. While CLAST scores have been

-

required ofsall.such students since October, 1982, any further -
use of CLAST scores prior to August 1, 1984 is limited to student
counseling and curriculum improvement. ! v =

)
.

R ]
Beginning August 1 1984 CLAST scores must meet minimum standafds
of, performance which areé 6o be set by ‘the- State Board of Education.

Statutes and rules which are- applicable to the CLAST requirement
_ are contained in Appendix B. -

t
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The College-Level Academic Skills Test has been designeg as an
achievement test. It is intended to’ measure the level of achieve-
.~ment of the communication and computation skills which are expected
of‘all students by the time they completé their sophomore year in
' college, i.e., those ‘Which are listed in State Board of Education
" Rule 6A-10.31, FAC. ‘ .
Each of the four sgubtests.of CLAST-—computation, reading, writing,
and essay--has been designed to yield g single score which is a
valid and reliable estimate of the achievement by individqal
examinees of the group of skills measured in' that. subtest.: For
individual students thé objective 'subtests also provide additfMngl
" information by broad skill area which is useful in identifying areas .
,of possible strength or weakness. While the test is not designed ©
"to. yield information, skill by skill, needed for full diagnosis of
the problems of 1ndividual students, . institutioﬁs can use’ the
aggregated results with confidence in ‘determining the ektent to
which :they .have been'successful with|those groups of examinees in
teaching the skills measured by the ubtests. el

1. v(. L

While it is presumed that CLAST scores relate positively to other
measures of academic performance, both’ prior to and after the test °
has been- taken, ‘CLAST ddes’ not purport to.be a predictor of sub-

Qf examinees upper division_programs "

' ) R4
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The tegt consists of four’sﬁbtests—breading,‘ﬁriting, computatien,;
and essay,* The reading subtest measures-elevien.skills in the ‘areas

of liferal comprehension and’ critical comprehension. The ijective
writing subtest measures fourteen of the writing skills in the brqad
areas. of word choice, sentence structure, and |grammar, spelling, and
punctuation. The essay affowds students opportunity demonstrate
all twenty-four of the writing skigps by writing an e pository essay .
on one of the two topics presented. The computation subtest medsures
fifty-six skills in the areas of arithmetic, algebra, geometry ‘and
measurement, logical qpasoning, computer techholdgy, and statistics,
including probability

o

The number of items by subtest and- by broad skill areas wi? each
subtest is show;iin Appendix D. Alternate formg of the test whith,
meet these soec ioations\are developed for each administration.
The test consists of two, books--one containing ¢ mputation 1:43&
and oné containing reading and writing items, an instructions for
the essay In order to increase test security, ltiple forms of
each test are. printed for each administration. raille; cassette,
and large-print versions are available. ’

\ . -
o
.

Ta‘ ' + Testing Schedule, .

The~test is administered in one morning session, yt
£fen-minute break. Actual testing time 'is three and one-half hours,
-plus tinme, required for checking in examinees, coding identifyino v
sinformation, distri&imz and collecting materials, and rqading
dimections for each subtest. The order in which subtests are -
‘administered and the time allowed for completion of each s shown

below. . ' oot -t

’ ! ‘ - \ ' . . .4’ v » .
“Essay . " . .50 miniites. o T
‘Writing and Reading 70 minutes T,
Computation ‘ 90 minutes | ; -

» L

_and/or format for handicapped examinees are detailed. in the Test )

Modifications in the testing schedule, administr:qion'procedures, £
Administration qanual K

3 s ‘ . .
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Responsibility for. the Administration of CLAST;

‘The' College-Level Academic Skills Test is'a standardized test which
must' be ,administered across the state ih. a unifofm secure, and " .
professional manner. That requirement is dictated by the fact
that’ the consequences of the test to ‘students are such that all
. examinees must be ‘afforded equal opportunity to demonstrate the
level of their attainment of the skills measured by the test.
In order to énsure that all examinees take 'CLAST under the same ;;"
« conditions, detalled .assignments of responsibility are made in ™
the' .Plan tojeach of the three levels involved in ‘the adminis-
tration of ST: the kaSP Office,- the Statewide Test Administrator
' and the Institutional Test Administrator.

1. The CLASP Office of the DOE. By, law the Commissioner, of

Education must maintain statewide responsibility for the adminis-

- tration of the College-Level -Academic Skills Test; and the

- functions which cannot be*assignéd to the $tatewide Test Adminis-
trator are exercised by the CLASP Office of the Department of

' Education. The responsibilities assigned to the CLASP Offics
are as follows. _ ‘ , .

'~a. Serving as the public spokesperson for the testing
< program i .

b. 'Developing the Test Administration Plan
. .
' Ce Apé::::ng Institutional Test Administrators'
'r;d.' Neg ting contract(s) ‘to effect the assignment of
Ca responsibility to the Statewide Test Administracor

€, Monitoringtand_verifying performance of the Statewide o
" . Test Administrator under terms of the assignment

3 Monitoring the review of skills by the College-Level
. Academic Skills Project and recommending any proposed

‘ changes in the list of skills to the Commissioner of
S ;Education S ‘ .

Approving spE“Ifieetions for the development of test .
.items




v

Rd \ * o
h. Negotiating and monitoring cont acts for the development t
* of test items :

-i. Reviewing and approving test blueprints.

- N . . " (—\

j. Reviewing and approving draft and camera-ready copy A
for all tpst materials prior to printing

) v o N
k. Verifying the gccuracy of computer programs and score
.  reports, s _ L -
1. Validating test score keys - 7

m. Providing- and orienting personnel authorized to observe
the administration of the teést .

.
- ®

n. Investigating alleged irregularities “in the implementation
of the Test ‘Administration Plan or in the administration
of the test, including any- alleged breaches of’ security

O Reviewing and processing complaints from individuals

or institutions . .

Pe Approving the Test Administration Manual -

q. Proyiding content for student jnformation brochures
an posters

t
1
o

r. ' Releasing statewide test results and other information
wrelating to the testing program
-
S Facilitating the setting and'reviewing of passing scores
: by the S:ate Board of Education

2. The Statewide Test Administrator (STA). Under the law the

' Commissioner of Bducation is authorized to assign administrative

. responsibility for the: Collego—Level Academic Skills ‘Test toany

: public community college or state university. Such assignment has
been made to the Office of Instructional Resources 6f the.University
of Florida and the assignment has been effetted through contracts
which assign respoqsibilities as follows: * ‘

a. Developing and maintaining the item bank foq CLAST

b. Developing blueprints for forms of the test
4 . ; :
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N 3~ Institutional Test Adminis'trator (ITA).

7

Designing and formating test books, the answer folder;
administration manual, score reports, score inter-~
pretation guide, student registration forms, and stu-
"dent information posters .and brochures

Printing a,‘l.l testing materials

Disseminating test materj.als and providing for their = -~

retum } . R .

t -

Training Institutional Test .Administrators - L.

Directing the administration of CLAST

¥ . . -
Scoring. tests, including the es/say : N
Providing score reports to individual examinees -

. Providing reports of test results to institutions.

and to the Department of. Education

Analyzing test results and recommending changes in T
the test and/or test procedures

@reparing a technical manual o v

\q’
Storing test materials as required by the record re- -
tention schedule for CLAST materials

institugion one individual has been .assigned respz sibility for

coordinating all activities relatipg to the admin

CLAST.

stration of
The specific responsibilities assigned to fthe Institu-

tional Test Administrator are as follows'

In each participating .

'Notifying students of the examination and of the require-

ments for CLAST scores

' Receiving applications from students to take CLAST

Determining the eligil;ility of appllcants to take CLAST

Giving room assignment and admissions tickets td students

‘who have .been found to be eligible to take the test:



SE

. e. Identifying and. scheduling ‘test rooms according to the'ﬁf
’ requirements set forth in the Test Administratioﬁ Manual
, . a
f. Appointing room supervisors and’ proctors as stipulated
‘thTﬁmMmuumumMmmlu
g. Training room supervisors and proctors using materials
provided by the Statewide Test Administrator
. - N .
h. Making provisions.for testing students with handicaps

i. Notifying—the Statewide Test‘Admihistrator upon the
‘close of registration for the test, of -the exact
(number of students registered and ordering test materials -
in the manner detailed in the Test Administration Manual |

Observing all requirements for test security which are
. , set forth in the.Test Administration Manual

k. Insuring that the administration of CLAST in each’ test o
room is governed in detail by the Test Administration -
Manual ‘ . , .

' f . é/. i J
) 1.. Determining the. eligibility of students to participate
~ in the make-up administration ;

m. Certifying to -the CLASP Office of the DOE any students
who are eligible to‘participate in the central make-up ‘
administration of CLAST

n. Making arrangements for eligible students who request;
to take CLAST in an institution other than their own

0. Certifying to the CLASP Office of the DQE the eligibilitv
of stude who request ocut-of-state adm¥uistrations of
CLAST ‘ - - Lo

p. Receiving and disseminating summary ;eports of test
* resultsin their respective institutions '

PE SR . . ' . ; N : - . e
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- gram on the following dates“

. will be scheduled in.each participating institution®in which there is

during the academic year 1983-84 as f(’.lows.‘ e Y., , L
. G “' .- A ‘o . L ' [

Regular Administrations.-—negu’ 3 ' ST. 1 he

"in all ‘communityacolleges, and state universities as well as in %ny other

institutions ‘which may«be authorized_;o/partioipate in‘the testing pro-

. . fu. ,
. “Saturday, October 1, 98‘3" Coon Ty .
“'.- Saturday_i Match’ 10 1984 oL | o
) ) .' Co . .. ° » o
S w3, ?a}turday, Jyne 2: 108 S et

s " ® ;
! ‘ e . - — > N e,
! = Co ‘ . \‘:‘ ’ o 4 { ./'
ke i ' s ' .-
O Adminis ations ofmsr 1983-84 e .
.. The College-Level Academic Skills Test ( T).will be. administered ~

stitutional the—Up Administrations. Make-up administrations of CLAST .

’
need on the Thursday following the regular administration. Participation
in- thoge administrations is limited to students who'meet the following

criteria* R S o .- N

[ . H 2 T~
P . w . .
! . LA L

4

RS They were registered on or before the deadline for registra—
tion for»the regular administration- and - ’

-

stration' for health or: eligiOus reasons or. by r§ason of ‘ /fkf

.2 They were preven@ participating fn the resulax, admini-

“duty aSsignment~while on: temporary :or’ active duty in military

) .service, or as a result of an administrative error on the-pirt
'of the institution. beel

. e
"

' Central Make-Up Administrations. »On a date immediately preteding the

scoring of test papers: for any administration there will be oppontunity
for students who meet the following criteria to take. CLAST in a central

Yocation: - Lo T T
‘. ~ . [ 3 1 . ..
B They ‘were registered on or: before the deadline f01 registiationL

. fon the regular administration* and S .

2. They were prevented from participating in both the regular
.and institutional’ make-up administrations for health or -
religious reasons, by duty assignment while on temporary

_Lor activeé duty in military service, or as'‘a result of an
administrative error. on the,part ‘of the. institution °and
e e o I TN

o3, Theytwere certified to- the CLASP Office of the DOE by the

'ix'.- 3 ‘Institutional Test' Administrator as meeting the above R
--,":.‘ conditions. > Y ) , _ L <L =
"_‘.,,,‘ o ' g .v : XY Q_ o
: - ° " : '
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Qut-of-State Administrations. ‘In order to be eligible for an out-of-
staté administration of éLAST, students must be. in one of the following
categories. " .

1. A student who is enrolled in an external degree program:

of ‘a community college or state suniversity in Florida

“. " and who lives more than 100 :miles from an institution
~in which  CLAST is administered‘

-
,‘ .

- A student who is’ enrolled. in a community college ot state_ -7
university in Florida whose academic program requires him
or her to-be ‘in an out-of-state location which is 100 miles &\\qé.

. or more from an’ institution “in-which- CLAST is administered.
3. A student who was registered for CLAST .prior to the dead--
line in the term in which he. or she became eligible to-

take CLAST and was prevented from taking the test in the
regular administration and make-up’ administrations by
health or religious reasons, or by duty assignment while
on. temporafgpor active duty in military service, or by
administrative error on the part of the institution, and:

, who lives more than 100 miles from an 1nstitution in which
CLAST is administered. .

. 4. A student-who is completing course-requirements for an

: associate of arts degree from a community college ‘or state
! .university in’ Florida with credit earned in an’out-of-state.
institution .and who Iives more than 100 miles from an ?Fﬁ
institution in which CLAST A administered

It is the responsibility of the Ingtitutiondl Test Administrator in which
a student registers to take CLAST to certify to the CLASP Office of the e
" DOE the eligibility of a student to take CLAST in an out-of-state location.
 The CLASP Office will provide the student and the institution the name and
location of an approved test center; and, unless otherwise arranged with
the instdtution, it is the responsibility of the student to make arrangements,
including -the payment of any fee, with the approved test center to administer
.CLAST on or about the date of the next regularly scheduled test administration. .
Once arrangements for taking. the test have been made, the CLASP Office will
? ship‘¥esting materials to the test administrator and provide for the return
of the materials. ‘
e ‘ ; s L o
.Administrations in Remote Centers. Institutions which.have students enrolled
programs in remote centers out of the country are required to propose a
plan for administering the test which will involve the us€ of current forms
‘of the test and a, schedule.which permits scoring of tests -on schedule following
each regular administrasdon. .

Specigl Administrations.- The Commissioner may authorize a special adminis-.

tratfon of. CLAST in the évent of an emergency which prevents ar institution’

- fro administering the test as scheduled, or in the event that an answer
o dochment or. section of -an ansver document is inadvertently lost of destroyed
- during shipping or. scoring. :

7

.}n' “ T o :.nx




. 'Eligibilit':y t’:q Take CLAST -
. ' ’ o . P

An individualt to be eligible to take CLAST during any given term, must
make application to take the test on or before .the deadline established oo
for- registering for that administration. Additionally, to.be eligible L
.~ to take CLAST during a given term, an jndividual must” (1) have progressed” .

, to the point in his/her academic program that -completion ©f all require- ;-
ments for the award of an associate degree and/or admission to upper )
divigionh status “in a state university can be expected during that.term, _
(2) be enroclled in a state university under provisions of Rule 6A-10.314

(5), FAC, (3) have been eligible to take CLAST during the previous term

but *failed to do so, or (4) meet the eligibility requirements set forth

below in the retake policy. , -

In all cases registration-of students fbr CLAST must be made in an
institution which can determine the eligibility of applicants to take -
- the: test, Normally, registration will take place in the institution in

which students are enrolled during the term in which they areé to take the
test. If, however, applicants for upper division status in a state
university are not enrolled in an institution in which CLAST is administered,
" they may be registered in the institution to which they are seeking admission.
-Other persons who are not enrolled in an institution in which CLAST is
administereds who need CLAST scores, and who meet eligibility, requirements

may be registered for the test in the institutions in which the scores’are
needed. :

A

Registration of Examinees . . : ‘

It is the responsibility of each institution to notify its students of the
requirement for taking CLAST, register applicants for the examination,
determine the eligibility of students to take CLAST in the administration
for which he/she is applying, and issue room a§signiiefits’ ‘arnd"admisston —
tickets to students who meet the eligibility requirements.’ ‘

'Written notice of the examination shall be provided for each term prior to
or during the registration of studentdg for .classes. The notice shall
include information concerning the requirements for CLAST scores, the
nature and purpose of the examination, the date and time the test-will be
administered, and the responsibility of students to register for the test
prior to:the established deadline :

Institutiods are free to open- the period of registration for an adminis-
tration of CLAST at any time but the close of registration must be uniform
throughout the particip;t g institutions. The deadlines for closing

. registtations far the three administrations during the 1983-84 academic
year are as follows: ’

1. September 2, 1983 for the 0ctober, 1983 administration
S 2, February 10, 1984 for the March, 1984 administration

3. May 4, }984 for the June, 1984 administration



The application form shall provide oppoftunity'for a student with a -
handicap which will require special testing conditions to make. that.
fact known when applying for the test and will provide the name of:
the individualfor office at the institutioh to whom requests for
'special testing conditions are to be made.

Upon’ determination by the Institutional Test'Administrator that an
applicant meets the above eligibility requirements, the applicant 5
will be given a room asd¥gnment and & ticketr which, upon presentation
of identification required by the Test Administration Manual, will .
admit the. student to the testing room. No late, standby, or walk-in '
registrations are permitted. ’

)

A

.. Requests to Take CLAST in Another Institution

»‘ ; ¢ N ’ ’ " ®

Undet certain circumstances arrangements can be made for students
to take CLAST in an institution other than the one in which they

are enrolled or to which they are seeking admission to upper division
status. -

‘Suudents may request that arrangements be made to take CLAST in

anoﬁher institution under the following circumstances: .
~'1, If they are attending class in or near the institution
in which they want to take the test; .

2. If ‘they are representing their own institution in a
'scheduled interinstitutional activity at or near the
institution in which they.want to take thée test; or

Y 3. If travel to the institution in which they are enrolled
" or the institution to which thliey are applying for
A admission to upper division status would constitute

' "a hardship. _ .

Arrangements for a student to take CLAST in’ another institution are to

be made by the Institutional Test Administrator of the institution in
which the student is enrolled or in which the student is seekirg admission
to upper division status. Arran ngements must be made prior Lo the close
of registration. The other institution ma may grant the request if it finds

fthe request to be in compliance with provisions of this plan and if’ its
own testing capabilities permit.

The form attached as Appendix E 1is to bé used by the two Institutional

‘Test’ Administrators to work out any arrangements for students to take
.'CLAST in another institutionm.
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+ Otrdering Testing Materials ‘ C ¢
. . .

-

It is-the responsibilfty of.each Institutfonal Test Administrator to
order test materials from the tateyide Test Administrator. Detailed !

instruccions for ordering the terials are contained in the Test
"Administration Manual. . . P ,
. ) . .

hOrders for materials shall be based on the-actualinumb r of stddents'
who have registereq for the test. The Statewide Test Administrator
- will provide that number of test books plus a 10% overage.

R @

Administration of the Test

‘ . ’ ) i

The administration of CLAST in each of the participating institutions

" is to be under the.contrpl and direction of the Institutional Test *
Administrator. The admigistragion of: the test, including the require- -
ments for security of the‘test is to be governed by the Test .o
Administragé;n Mgnual which is made a part of this plan but published LT
as a separa ﬁocument. .

. 3 -

*Scoring Conventions

Scores are generated on the objective subtests if the examinee: has'
attempted any part of the subtest and has recorded responses in The .- o~
answer folder. . Raw scores (number right) are converted to scale scodes, 7
_which are reported to the examinee and recorded in'the perhanent record .
The essay 1s scored only if the examinee has attempted to write an essay
on one of the two topics assigned. If an examinee fails to receive a ¢
score because his/her essay was judged by the readers to be off the topic,

_ tHe individual score report and the institutional data tape- will indicate ’
“this. . _
For the objective subtests, scale 'scores are used in estimating levels of
achievement of the skills. ‘Unlike raw scores, which are'affected by
random fluctuations in test difficulty, equal scale scores can be inter-
preted to represent equal levelshof achievement ragardless of the particular
form of the test which was taken. The essay score is the sum of two
ratings assigned by readers using a scale of one (lowest) to four (highest)

Procedures for generating scores and converting raw scores to scale scores’
are described in the Technical Manual.

oo
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Reporting Test Results ° - : SN

»

For % the 1983-84 administration of CLAST the following reports will be *
‘generatedz ' : )
N 9 Individual Student. Reports B ’_ - : -
- e : * :
' A ndividual stuaent reports wi11 inclﬁde the following: -
1. 'Scale scores for the reading, writin§ .and computation o
: " subtests. B : , LAy e
‘ '; . .. ’ . * 4 T
- 2. The percent ofleitems correect .in each broad skill area
, for each objeckive subtest

II. Statewide Reports

A Summary statistics (means, medians, and standard deviatiqns
and frequepcy distributions) by subtest for each of the

following. _ .
- 1. All students . ' @ B
2. Native university students o s

3. Transfer students in universities ‘

4. Asseciate of Arts students (community eolleges only)

5. Associate of Science students (community colleges only)

-

6. Retakes 3 ot ’ . : .
. 7. Racial/ethnic groups (White, Black, American Indian, Asian,
Hispanic, and other, including foreign nationals) ’

. ,
'8. Males/Females )

9. Race by sex
\ . . b4

B.  Master alphabetical 1ist including examinees' scores and social
security numbets o )

C. Item analyses and technical data

o~




)J‘ "' : .
ITII. Institutional Data Reports , ' i
. \. ' '
Summaty statistics and frequenoy distributions by subtest for~-
each of the following

»

1. an students' '

\ n_:L. O . . » . ! _ : s -
2. Native udiversity studentsx "L & Lt -
] ‘~. . . - ...‘. i ¢
o -3. Transfer students'in universities, * -
.t ’ -
4, %ssociate of Arts students (commdnity colleges ohly) o

o d

5. Associate of Science students (communit; colleges‘only)
A

6. Retakes ’ - T '”';- L. N
S o ' .
7.. Racial and ethnic ‘groups - T
S i
, 8. . Males/Females . - L
: : ) . . . . ) T~ ts
9. Race'by sex ’ «
B. An alphabetical list including examinees' scores and social secmi
) numbers - . . ¢,
P : ‘ R
Each examinee receives his/her score report directly fron the. Statewide
Test Administrator.at the address coded on the answer folder during the'
test administration. Undeliverable $core reports will be sent to the
institutions in which the-students were registered to take the test.
The'STA  will not issue duplicate score reports to individual studentsa
Each institution receives its own institutional reports, statewide
ry statistics and frequency distributions, a computer tape 'or -
hard copy. list of its student response data,.the data tape format, and
a test blueprint which shows item/skill correspondence.
The Department of Education will receive all of the above reports.
S
The Statewide Test Administrator will mail the reports for the three'_"“f
p administrations in 1983-84 on the following schedule: <
. S . Qetober 1983 March 1984, ‘June 1984 - ©
Individual Student Reports . 11/4/83 N 4/13/84- -+ 7/13/84
*Institutional Data Tapes . | - ’ : ,
. and Master Rosters . 11/4/83 . 4/13/84 7/13/84
Statewide Reports '11/18/83 4/27/84 " 7/27/84

Institutional Reports to
. Community Colleges and , . . ‘ '
Universities » : 12/7/83 . 5/11/84 . 8/10/84

N

,

, Institutional Reports go ; o . '
CLASP Office of the DOE = 12/14/83 . 5/18/84 ° 7/17/84

]
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?ollowing gdch administration, the Commissioner of Education'will make “the’

initial news release concerning the performance.of examinees on CLAST.

The release will include statewide, regional and institutional results.
f\'

Any’ individual institution or agency. that wishes to use the statewide

response data for wxesédrch purposes must request access to the data from

the CLASP Office of the" Departmeqt of Education. -

Lo T f .
. . K 5 \' L S - " L . X
4 T St . .
o 4. . .. . . o -
< - - Verification of Score Reports o o« °
B U A ‘ _ S L
Students who have ‘questio about the score reports which they recelve
efrom the Statewide Test zxyinistaﬁtor are to begin their imquiry with the
person in their owm institution hose _name has been provided in the’ score
~ report. If there is need to verify the ‘accuracy of the score report, '
examinees may initiate a request to the StateWide Test Administrator.
The verification of ! score reports on the objective subtests is limited
to determining that! mhe examinee had coded in the correct form code on
the answer folder and to handscoring the answer sheet for the subtest (s)
'in ‘question. :‘The’ verification of the essay score.is limited to ascertaining
-that the score, report accurately refletts the judgments of. the trained.
readers ‘who scored the egsay.’ .
. Y v v,
Requests for the verification of score rgports are to be made on the.
form provided for ‘that purpose and are to include a copy. of the score
f’,report received by the examinee. GequeSts ‘are to be directed to the
Statewide Test RdminiStrator and must be accompanied by a’ money order
“s for ten dollars" ($10 00) payable to the University of Florida. Checks ’
: and'currency are not acceptable. : . s R

'y e A -
." b

é
Results of the score verification will be reported by the Statewidg Testt%l"
Administrator to the examinee requesting the verification, .tb the
institution .which had received the score report, and to the CLASP
.. Office of. the Department of Educationw_

. 3 'RecordintjCLAST Scores‘.

P) 1 '.'._J’ : . .ﬁ"’

—l? is . the responsibility of the Institutional Test Administrator to

. “ensure ‘that the scores which students earn on the’ four subtests of
CLAST are recorded 1in .the. permanent ‘records’ of the examineés Both
the scores-earned, on theainitial attempt and on any retakes are to be.
entered and retained in the-permanent records of .the studentsA
Scores on CLAST are transmitted oﬁficially from one institution to
another via the transcripg whijch is issued by the institution in
which the student registered o take the test. , O

e

) o o ‘ coR
IR S S : :
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. ot . Use\oﬁpGnAST Scores' - .

A . ) r - .
The use of CLAST scores is governed by Flgad!' Statutes and the State
Board of Education. ‘Scores are requirea'for the award of an.Associate
,’of Arts degree by a community college or state’univerdity and ‘for the
-admigsion of students to upper. division status in a state university in
Florida. Beyond establishing eligibility for those- awards, use of GLAST -

scores prior’to Auglst 1, 1984, is limited to. student counseling and
curriculum improvement..' ;

Y

—_ , : . “—;\;;/ ' .
der current requirements of lnw, effective August 1, 1984, fo Associate
f°Arts degree can be awarded to &ny: student whose scores on -CLAST do '
not satisfy minimum standards which are yet:to be set by the State Board .
..0of Education.: For any term which begins after August 1,-1984; no student
can be admitted to upper division status in a state. university’ who does
not have. CLAST scores which" satisfy the minimum’ standards of the State
‘Board. Students enrolled in a.state university under the provisions of
Rule 6A-10.314(5), FAC, must presgpt scores on CLAST which satisfy the -
minimum standards of the State Board during the first term of enrollment: .

LR o Student Appeals o o '

Responsibility for using scores :on CLAST to: determine eligibility of
Ytudents for an Associate ,of Arts degree or admission to upper division
status’ is vestel by law in the respective community colleges and state
universities. While the exercise of that responsibility is-governed
by ‘Florida Statutes, Rules of the State Board of Education, and Rules
of the State Board of Regents, it is the respective institutions which-
determine whether any given ‘student meets the requirements to present

:ﬂ scorés on the éollege-Level Academic Skills Test. ’ o - .
Thus, any appeal by a student from a decigion involving the use of
his/her CLAST scores by a community collede or state university is made A
through the procedures which are established by the respective institution
for other student appeals of academic matters. !

. : TN : o X ..
. ‘ Setting Passing’Scores@on CLAST
- Under provisions of law, the State Boaxd of Education has the‘responsi-

bility, acting on a recommgndation from the Commissioner .of Education,
to set the passing scores on the four subtests of CLAST, which scores
7 will cqnstitute the Board's minimum standard of performance on the

communications and computation skills set forth in Rule 6A910 31, FAC.
The Commissioner of Education has established a procedure under which
"a panel of interested individuals in each community college and state
university will become thoroughly familiar with the test,\the skills it
measures,'and the performince of students on the test and will, after
public ‘hearing, recommend passing scores on each of the CLAST subtests.
The procedure calls for a similar statewide panel, appointed by the.

- Commissioner of Education; who will develop the familiarity with the
“test expected of ‘the institutional panels, consider the recommendations
of -the. several institutions, hold hearings, and make recommendations to

5 the Commissioner of Education. . 4 N .




‘Upon receipt of the scores recqueﬁaed by the CbmmLssionerbf Educ#tiqnf“;;
the State Board of'Education unSer rule-making procedurés will proceed
to establish the score_which will satisfy the minimum standards of the
Board - ' o i T

. S :
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Prior to the setting of Passing scores on CLAST by the State Board of
Education, students who have taken CLAST but failed to earn a score on
. ofle or more of the subtests may register for and take only the subptests
- for which they have no scorgs. ' .
. . [ 4 . .
After the State Board of Education has established p;Lsing scores on_ .
CLAST, students who have taken the test may apply to retake anj or’all
of the subtests. S . - S .

All scores earned on retakes of CLAST are to be éntgred in _tlie permanent
records of examinees by the institution(s) which .register .them for the
retakes. '

I . Y,
The -hrighest score earned on any subtest, not necessarily the most recent
one, may be used"to satisfy the. requirement for CLAST scores'. T

Retake administrations of CLAST are to be conducted under conditions

set forth 4in the Test Administration Manual. - Scores on retakes é;e to
be reported separately in institutional and statewide r%portg.

P . / & | -

Investigation of Alleged Irregularities v

4

4
-

The CLASP Office of the Department of Education has responsibility for

" - the investigation of any alleged irregularities in the administration of
‘the college-level academic skills testing przgéhet including amy breaches
of test security. ., = -: : N

Such an irregularity 1;§ﬁefined'as_any deviation from the Test Administratio
Plan, including the'Test Admindistration Manual, which brings into question
_the comparability of test results or the equitable treatment of 'all o
students‘and.%qstitutiqns impacted by the testing program. “ \\.'

Any person, including examinees and obséfvers appointed by. the CLASP:

Office of the DOE to monitor:the administration- of therréét in" the

several ‘institutions, ‘who has knowledge of any.such irregularity is expected
to rggﬁtt same in writing to the CLASP Office of the DOE. Cdpies of any
such report will be semt to the Statewide Test Administrator’and to. the
Institutional Test .Administrator (s) involyed. The report is to describe

the nature of the.all?ged_irregulariéy,’thé timé'and place of the occurence,
and the names of persons involved 'in or witness to the occyrence, if known.

*
-

[N



/d/yhe CLASP Office of the DOE will review the report and’ make™su¢h” ocher '
inquiry needed to determine whethgr the alleged occurence constitutes an

jrregularity within the above definition. Upon such determination, ‘the .
Deputy Commissioner for Special Programs will appoint and charge an investi-~
gating team, setting a date by which its findings and conclusions are:to be
delivered to the Department of Education., Discussion of any irregularity in.
the adminiscracion of CLAST is the prerogaciVe of the Departmenc of Educacion
after a. full report is received.

5l . e
o

Amendmencg N A S )

While suggestions and recommendations for changes in che procedures.
outlined in the Test Admifnistration Plan gnd the Tes§ Administration
Manual aré invited from any interested parties, the procedures: are

to be carried out as stipulated herein until such time as this
- plan has been superceded or amended by the Commissioner of Education. ¢

3
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oo _ GLOSSARY
. - e e _A c :. . e

. ybollege-lovel'Academic Skills . A

-

A _ The communication and computation skills adopted by -
. }K ' the State Board of Educétion in Rule 6A~10. 31, 'FAC:
N - . . - . ) , 1_'5\ )
. "CLAST . . o . A v .. .
The College-Level Academic Skills\Test, a test developed
by the Department of Education pursuant to Section
229.551(3) (k), Florida Statutes to measure student
7.achievement of the skills listed in Rule $A-10.31, FAC.
CLASP . T e e
¢ The College-Level Academic Skills roject, a cooperative
faculty activity maintained té advise the Department of:
Education to ensure continuing faculty contributions to
.decssions concerning skills to be expected of college.
students, the ways. in ich the skills are tesded, -and
the utilization of..test results.

&

. . ,
ChairpErson of CLASP e o : - .

" A faoulty member who is designated by the Depa tment °
and who serves on a part-=time basis to direct and LS.

coordinate activities of the College-Level Academic
Skills Project.‘

v : ' ‘ /
\

The CLASP Office of the DOE 2 : ‘&

B v

: A unit in the Office of- the Deputy Commissioner for o0
7. Special Programs through which ‘the Commissioner of

‘Education exercises responsibility for the development
and. administration of CLASI S . ’

“The- Statewide Test. Administretor!

The contractor essigned resgonsibility for functions .
involved in the development and administraj;on of CLAST.

Institutional Test Administrator Y 4 !
SRR 5
‘ The officer. in each community college, state university,
o or other participating institution who fs assigned
_ .responsibility for-coordinating all activities.related
" to the administration of CLAST/in that 1nstitution.

.

\
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Y « ' Appendix B
. LAWS RELATING TO CLAST i ,
oy
Florida Statutes = ' i
S ‘. Section 229.053 General Powers of State Board

(2) ThE'béard.hés thé;fpllowing aﬁ%ies ' ' \

(d) - To adopt for public universities and commu-
nity colleges. and from time to time modify, minl-
mum and uniform standards of college-level commu-
nication and computation skills generally associated
with successful performance and progression ;hrouzh
the baccalaureate level; and to approve tests'and oth-
er assessment procedures which measure student
achievement of those skills;

n

[
. ’-

. Section 229.551 Educational Management

ol ]

(3) As a part of the system for educational accountability
-the department:shall: . '
. 1
(i) Maintain for t}’:e information of the State
. Board of Education and the Legislature a file uf data -
.- compiled by the Articulation Coordinating Commit-
tee to reflect achievement of college-level communi- :
cation and computation competencies by students in
state universities and community colleges. !
(j) Develop or contract for, and submit to the
State Board of Education for approval, tests which .
measure and diagnose student achievement. of col- - - .
lege-level communication and computation skills. T A | >
. Any tests and related documénts developed shall be/
. ‘exempt from the provisions of s. 119.07. The commi
sioner shall maintain statewide responsibility for
v administration of such tests and may'assign admiais- -
.trative responsibilities for the tests to. any public/uni-
versity or community college: The state board,/upon -
* recommendation of the commissioper, is authorized
‘to enter into contracts for such services beginhing in j
- one fiscal year and continuing into the pext year . )
. which are paid from the appropriation. for ¢ither or :
) * . ‘both fiscal years. R

£

‘.
t

v(‘(\

<y

-

(2N -

e . o , . -
(3) An Associate of Arts degree shall not be ' o
granted unless a student has successfully completed - ' - : , -
minimum requirements for college-level communica- ' '
tion and computation skills adopted|by the State .
Board of Education and a minimuin df 60 academic
semester hours or the equivalent, with not less than
" 36 of the semester hours in-general edycation courses .
such as ‘communications, mathematjcs, social sci-
ences, humanities, and natural sciences. - T
}l‘i:.l:.z. s8. l."l.g.l.‘“;‘b.ﬂ 179528, dl.%iﬂll. 3
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Section 240.233 Univ’ersi-}:ies; admission of students

... +%(5) Effective August 1, 1984. rules of the State

A

" Unlesy otherwisé provided by law, the fees to be - SRR : . n B a

. Use.of such test scores as an admission requjrement - '

,tem and to transfer students from other colleges'and. S , I
. “Universities. Effective August 1, 1982, the tests shall - " : o oo

Board of Education shall require the use of scoreson # -
“tests "of - college-level communication and ‘computa- .
tion skills provided in s. 229.551 as a condition for ' - o N
admission of students-t upper division instructional 1 ; Ce

‘Programs from community colleges. including those
%ho have been:awarded Associate of Arts. degrees.

shall c'xte,nd equally and uniformly to students en- . : . S ‘, TN ‘ )
Tolled in lower divisions in the State University Sys- e e R -

e required for community college students seeking

Associate of Arts/degrees and students seeking ad- - . o n » . S

Mission to upper’ division instructional programs in : ST T ‘ o

the State University System. The use of test scores oo . S - ST

Prior to August 1. 1984, shall be limied to student " : ‘

tounseling and curriculum improvement. ‘
Ristory.—s. 1§. ch. 79222 5. 4. ch. §20 ) ‘

Y . . o . !
LI

Section 240.319 Community college district boards of trustees; -
duties and powers = . C ro

b

(3) Such rules and procedures for the boards of :trus'ﬁees/ intlude,

but are .not. limited to the following: =

-
oo e - . AR N

* (r) Effective August 1. 1984. each board of trust.- ,

ees shall require the use of:scores on tests for college . / _ : o,

level communication and computation skills. provid- S T :

ed in s. 229551 as g condition for graduation with an T .

‘Associate of Arts ee. Use of test scores priorto - - PR

August 1, 1984, shall be limitedto student counseling . - : . ‘

and curriculum ithprovéinent. -

, o e
-t . B A
¢, . ¥

' ?eci;ion ﬁ_{LIOZ' Inspéction and e

(1)(a) Every person who has custody of public re- : ; R o
cords shall permit the records to be inspected and'ex-. : o o o
amined by any person desiring to do so, at reasonablg_ - : _ PR ,/ :
times, under reasonable conditions, and under super- 7. .. S SR
vision by the custodi#in of the records or his designee.” ~ = . . . - RS S
The custodian shall furnish copies or certified copies . o L R
of the records upon payment of fees as prescribed by e - T
law or, if fees are not prescribed by law, upon pay- - - N

" ment of the actual cost of duplication of.the copies. : :

charged for duplication of public recordsshall be col- . - - .70
Jected. deposited, and accounted.for in the mannér ~ - AT S
.. prmrib«F?;r other operating funds of the agency. R h
(3)(& ‘All éﬁblic recdrds which are presently p}'o-, I e h :
vided by law to be confidential or which are prohibit- I e

_Jfed from being: inspected by the public, whether by T L

general or special law, shall be exempt, from the pro- - 2 5 '
" visions“of subsection (1);1 L ‘ I o

xamination of records; exemptions -
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Pl . . ot

(14) ~Rule” means each agency statement of gen-
eral applicebility-that lmplepeen'ts. mterprets or E)re-
scribes law or pelicy, or desctibes, the orgamzatlon
procedure or prai

wcludes any form which imposes any requirement-or

W, el e

r(ﬁulrements of an agency and -

selicits an{ mfo!‘\anon not specifically-required by - .

statute or by an e€xisting rule. The term also includles

the mnendmentor repeal of a rule. The term. does not.

mclude

(0), Anv tests 'test sconng criterla. or testm% ‘pro-

cedures relating to student assessment which are de- .

- veloped or gdministered by the Department of Edu-

cation pursuant to s. 229.57, s. 232,245, 5. 232.246, or

- . 5.232. 247 or any other statewnde educatlonal test re--

qulred by law. ~ ‘ . N

. . 4
\ . o ..

y

Florzda Admmn:.stratmve Codd

s

"

6A-10 31 College-level
and computation skills,
.and .compytation skills

.‘
] cummmxcatmn 3
‘The: communication.
identified hqrem.‘

' pursuant .to Section 229.053(2)(d), Florida .

" Statutes,

.ure sssociated  'with' successful

, performance of students in’ cdllege prognms

throu

the baccalaureate level. "
1)" The following skills, by desxgnated

category, are defined as college-level com=~
.._-mmcatmn skills:

(a)

Reading with Lrt'eral cofnprehemlon

includes all of tRe following skills::

B 1. Recognizing main ideas in a ngen
pusnge.
: . 1dentifying supportmg tttnls. e
- J. Determining meaning of. words® on ‘the
* basis of context.. -
© b) Reading with critical comprehension

incl.udes all of-"the failowmg akxlls. .

Recogmzing-the suthor's purpose. . .
2. Distinguishing bctween stutmnt. of

fact and” statement -of opmxon.

. -3, ‘Detecting biss. . _ . .
. "a. Recogﬂ,x‘zinq aythor's tonq. :
. $.: Recognizing etplicit .and mpncxt
" relationships within sentences. .
. 6. .Recognizing explicit and’ impilcxt
. reltnomhxpa»bct-een semences. ‘ TR
T ocogni.zmg ~alid scgumerts. . :

, ¢8;- Drawing * 'logical mferenccs - and,
‘ _conclusmm.

“‘"""9

ERIC

Aruitoxt provided by Eic:

: " {e). Listening with literal cmprehen-lf"
~ g1on. mcludeﬁ all

of the -Followmq skills:
.Regcognizing main ideas.. .
Ident1fying suoporting: details.

Recogmzing explicx‘t rela'uomlups w

’a _
q Reca}.lmg blslc 1deas anJ atal.ls.

- Sectlon 120 52 Deflnltlons.vAs used ln thls (Admuustrat:.ve
- Procedure) act :
‘ e

e / .
. ¢ V. i
I3 o - e !
_ b f-
ot L PR
¢ . : N
- - , ‘\" ‘_“ ~
3 a f
(q) Llstmmg with critical com rehen-"
sxon includes all of the fouowmq sl 13- -
l. Percuvx.ng the speaker's purpode. -
. 2.7 Parceiving "the spedter*q. organlu- o

‘-tmn of ideas and information.:

3.7

;of fuct and statements of opinion.

: xnferences and concluslons. ‘

"I'ollcmmq sk‘lls.

" appropriate -0 <he éxpos1

4. Distinguishing - be'tween
and logical arguments.: o

:, ‘Detecting bids.

L - Symthesizing by . drawing

. 8. ~Evalusting obJectwely.

emtxona.l '

“Recognizing the speelcer s ae'ntude.' ]
logical

L9, Re‘clllxng the atgumnts lnd xdenn- -
o fymg the xmplicatlom. : .
. (&) "Composing unitsyraf discourse - proE
|

viding ideas snd informition suitable.
purpose and, audlence mcludet all af' the?

Seleciting- a subjecﬁ’ which lenda

.. itself 'to expos Xory vntx‘ng. :

- __2. Detemining 'the purpose for wnt--
:.1m.=.

v o 3e Lm'rt:mg ‘the. subject to a, ‘topic A,

which can .be dsveloped wlthin the requ:.u-
ments of. time, purpose, and audience.

4. Formulating a _thesis atatemnt
whxch reflects the purpoae. L

.5. ~‘Developing the -tl\asxs ctatmnt. by

“all of the followings :

a. . Providi adequate oupport whith

.. .reflects thp. ability +¢o .distinguish between
generalued and  concrete evidence. ..

Arranging, the. main idess -and sup-
portmg details in an. o
ory purpose. .
unified prose 1n whith all

c. Writin

'subpo:tlng materjal is relevant <0 -tha theua -

s

Dfscriminating between ntatmnts‘_ :

N

anizational psttern.
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ERIC
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E

Aruitoxt provided by Eic:

..

) English includes all of the following

¥ and: f‘used seriterces .

o const:uctmn.

'_ subjec.t and verb, pronoun and antetedent.

' inq. punctuznon,

oy ""pottor

RIC

6A-10.31 c'on-ti'd"_ _ .

) )

d. Writing coherent prose, xrov;dmg
effectxve 'tranqrtionnl devices whac clearly

reflect .the ot?muatxonal pﬁtern and ‘che
relationstips ol the parts.

“(f} Transmitting 1deas and - 1nf'otmlnon_
@. which conffarns

in effective written .langu
.o - the. conventions = of andard Amncan

‘a&ills:
ll

par.llol idesa,
. Avalding fcagments.

. ‘ Employing effective 5er1t‘ence strug-

Aure by au ofa the. follnwmg
SRSRE TS l)slr\g 3 vunety of aentence pat-’
—term. “a
Avuxd‘mg unnecessary usa

- - e, Avoiding awkuard construéi'mns.
A.Jx ‘Obserying the convent lons of stand-
ard Amncan Erglish grammar and usage by ;11
of the foiloung.. .
" g. ' Uslhg standard verb forms.
. b. Maintaining agreement between
S c. _-Using proper case forms. -

" Maintaining u cor\smteﬂt point of

. \view. I

.. L\nnq standard ptac:t xce ot »spell-
‘and capitalization.
6., Red1800G, editing, and proofreading

. hnits of ﬁri-eten discdurse, to assure clarity,
cons\stency.-and ;onl’otm-ty to the cdnven-
T -twna of .standard American '‘English.

composing the

(9) Speaking.. invalves’
. masag. pno?vkxdagng idegs and ifocrmat 1on
 suitpblegro topic, putpose and %udieice vhich.

mclude ¥all of 4he following skills:
Dqtemxm.nq the purpose of
: dxscout,se. N

Choosmq a'topx.c and restricting it

) according to plirpose and audience..'’

the oral.

v ‘3, Fulfxllmq the purpdse By “4he -fol-
l'owu\’g: .
R 1 Formulatmg a thes1is statement.

Salactmq a suxtd:).e orqamza‘txonal

. . ----_:Demnstmtmg ,ureful dioice of
wotds. ’
- . Providing effect1ve transitions.
(h) Spesking involves transmitting the

muqc. .Using- oral delivery. gkills suitable

. ‘Damonstrefing. cffectm word cholce "’
'-'by lll of thc-followmg ; :

cumn'a wllces .

: . g, Using words’ which convq “the deno- .
'ta-tlve ‘and connatstive - meanlngs required by
context .

ib. . Avoiding slam. jargon. .cliches,
—aw prétentions—expressions. — e
e ing worg!ness.
S 2. cyx§ convent 1onal °serﬂ:ence
’s'truccura the foilowing: -
e cmg modiffers correctly.
. b ordinating ~ and subordinating

. senterice elcmeﬂts according’ 'to-thxr relu:m ‘

mportance
c Ualnq parallel axpressxom. For

’ pa.ssive. -

IProvxdxng tdequate support mate- -

audience * and- the occasion by all of = ]

R T2
- {-m Fonnvlng ekills:

-Employing wvocal nncty i grgte,

pn.ch. and intensity.
2. Articulating c],qarly
3. loying <the . ‘level s of MAmarican
Englidh” apropriat‘e to the - desxgnated a.uﬁ-p
ence. - o ‘ ,
. ;_-."' . \’
) . ; L .&A

oy

£t

-
X
-

°

il

) mequallt ies.

5 . . R [

- 4. Demofstrating  ndnve cbal
which supports the werbal meseage with eye
contact and propriate, .posture,

facla%z;-xpress ons, ‘and body' movements.

B-4

behavioe
gestures, .’

The following ekills, by hsanated z

cateqory, ate’ defined as college-level com- -

putation skills:
(a)* Demonstrati
following arithmetic :gptithm.
1.  Adding, subtracting,
'and dixiding positive rational numbers.
-2, Adding, _subtracting, multiplying,

nnd dividing positive .rational nunbeu 1n

decimal form,.

——"4b) - Demonstrating-mastery of all of the

4ollowing. gometric and measurement algo-
ritm
. 1." Rounding measurements to-
nea;est ngen mxt af the mlsurmg avxcc
use .
‘2. C;lculatmg dis’tancos. areas,
volumes. including Enghsh-matnc conversions
nhen iven the conversion units.

multwlymg. '

mastery of all of ‘the

the

.end -

c) -Demonatrating mastecy of all of ‘the .

followmg algebralc algorithms:

1. Adding, subtracting, mul.txplying,
“and dividing real nurbers.
2. Applying the order-cf-oporutxons

agreement to computations, involvmg runbers

and variables.

. 3. Using scientific notltxon

calculations ‘invojving very large or

_small measurements. -
4. Solving

,A-_,‘—.,

.ln

linear equatibn-. snd

5. Using ‘given formilas *o

vgrys

computc" .

' results, vhen geometric messurements are not

in bar, line; and circle graphs.

igvolved.

:(d) -Demonstrating mastery of all of the -

fonowmg statistical algorit‘hms.
some from probability:
1. ldentifying

including
mfomttxon \contaimq
2. Determining the man, mdiin,
3. Selecting the sample apace associ-
gted with an experiment.
(e) Demonstrating mastery of logical-
_reasoning algorithms by deducing facts of set

) and.
mode of a set of runbers. -

inglusion or - set noo\-mcluuon from’ =
diagram,
*) Demonstrmng mdaratandmg of .

arithmetic concepts by all. of 'tho folloung

- skills: ,
: l. . Recogmzmg the manmg of expo-
nemts.
2. Recognizing the- role of the bage
nurber in determining value in the

N

sglace
- base-ten rumeration Sy : m systems
that are patterned after it. -

3.  ldentifying equivalsnt fdrms of
positive rational numbers involving decimala,
percents, and fractions.

4. Determining. . the order relation .
between magnitudes. -

(g) Uemonstrating understanding - of
geometric and meagurement concepts by all of
-the following ski ls

. 1. Recogni¥ing torizontal, vertical, ’#-
' parallel, perpendicular, and mtetudtmgﬁ.g
1ineg.

. 2. !dgntrfymg reﬂtxonshxpa between
ﬂ\gh masubea. '

e v

4 '

¢ ¢

T

e
ag
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6A-10.31 cont'd . . : S
. - . b L (o) Generalizing and selecting appli-
. rocom’iéi‘ngl':::gymgep:;:‘;:-phm tigures by cable generalizat'x'.pn in statistics, including
. U4, Recognizing similar triangles and probability, by '  inferring relations and
their 'oportia'. . . making accurate predactions from studying
5 ‘ldentifying appropriate types of . . particular cases. " . L
measuremert 4or geometric objects. (p) Generalizing and selecting @ppli-
(h) Demondtrating understanding of cable generalizations-in logical reasoning by
algebrsic concepts by all of the following * both of the following skillss = '
skillss: _ ¢ . 1, Inferring valid reasoning patterns
- 1; Recugnizing and using properties -of NG i 85—
“~operations. . , , 2. Selecting applicable Tules for
+ 2. Dstermining whether a p.rt'icuyr . transforming statements withaut .affecting
number is among the solutions of a given their meaning. L a .
.aquation or equulity. v 7 S R -qn.;w.(q),,,wl)_e!p_mtrtt_i;_\gwproficiency for solv-
3. Recugnizing ststement condi=- ing problems in the area of arithmetic—by——
tions of proportionality and variation. L both of the following akills:
. &, ldentifying reglons of the coordi- . . le Solving real-world problsms which :
nite plane which correspond to specified . do not requireithe use of variables.
.conditions. - e N O v 2.’ ‘SoWinq problems that involve the
. - (i) Demonstrsting understanding of . atructure and logic of_ arithmetic. Vv .
. ' statistical concepts including probability by (r) Oemonstrating proficiency for solv-
8}l of the following skills: - , " ing problems in the area of geometry  and
. 1. Recognizing the normal curve and measurement by both the following skills:
its properties. . that at o 1. Solving resal-world problems involv-
2. Recognizing samples. are repi ing perimeters, aress, volumes of geometric
sentative of a given population. = : . figures. ' ' '
3. ldentifying the probability o s A . . )
! specified outcome in an experiment. - . 2. Solvirg real-world problems involv- -
T (j) Demonstrating ' understanding of - = - ing the Pythagorean property. . _ .
% ' logical-reasoning concepts. by all' of the . (a) Demonstrating proficiency for solv-
" - following skills: : . W ’ ing prohlems in the area of algebra by both
‘ 1. - ldentifying simple and compound ~ of the following skills: : >
gtatements and their negations. _ ’ 1. Solving real-world problems involv-
+ 2, Determining uivalence or non= 2 . ing.the use of variables, aside from commonly
equivalence of statementd. ‘ * used geometric formulas. o

3. ODrawing logical ' conclusions from h 2. Solvifg. problsms that ‘involve the

. sttucturs end ::gic ‘'of alGebra. -

data. ‘ B
’ (t) Demonstrating proficiency for solv-

- 4. Recognizing that an argument may

true. = - . ,‘ ' ludi bability ‘f h : f i
. Distirguishing fallacious srguments :k‘;lm pro ity tor both of _m ollowing
. from non-fallacious ones. ' . . . an i -
"\ 6. Recognizing proof by qontndictms; . C ing thi mﬁliincgi::,l '°fld problems involv
(k) Demonstrating  understanding ¢ , 2. Solving real-world problems involv<
gotﬁutgr-;mrﬁlogy concepts by all of the . ", ing probabilities. . AT
ollowing 83 S ’ i '
%1 dentifying  charscteristics  of . (u) Oemonatrating awareness of the ways

b A s < T g
_tasks which computers perform well. in which logical reasoning is used to ‘solve

2. Identifying the human functions ! problems by drawing logical conclusions when
necessary .tp.utilize computers. ' o factsv(;grr?gt .:h;".' ‘1 tion Caordinating Coms
© 3. Jdentifying possible sbuses of com- - . . ‘ he | iculation Cqordinating Lom=
- puter use. LA 4 : . mttge :shall=file with the Commmnonu;omg
(1) Genefalizing and selecting applica- the State Board, on or before November o
ble ganenﬁzanona.ni?\ arithmetic by both of . - each. odd ruebered year, its recommendations
the following skills: ‘ -f?r changes, if any, in the sbove dafinitions
~ 1. Inferring relstions between rumbers g . mdlcl‘eff-l.“l communication snd computa-
© in" geheral smini rticuler munber ion skills. ' ) By e
[ ln nersl by mamining R Specific Authority 229.053(1)(2)(d) FS. Law -
. 2. Selecting spplicable properties for ., Implemented 229.053 (2)(d), 229.551(3)(g) FS.
" performing arithmetic cslculations.’ T , History. - New 9-3-81, Amended 5-25-82.
. {(m) Generalizing and alecti,rz:’,q;pli-'n : . : ' : .

Al . . - _ . ‘ . . )
cible grenalizstiore. in bmtry gt M gIBit Aessssent of Student Attuin
"O"UL. Inferring formulas for messuring ., ment of College-lLevel ommun1cation
\geometric figures. . .. S C T o Computstion Skilis. - _

* 2. Se?:m:ing splicable formulas for °. : {1) The skills in Rule 6A-10.31, FAC,
© computing measures of geometric figures. - shull be used by the Articulation Coordi- .-
i (n) Generalizing and selecting wpplica- * . nating Committee a8 <the basis for  the
"“ble generalizations in algebra by both of the o development  of speci'f:gcatxom for test -

follaning Sk Ting .relations ‘smong varia- . - EeTBi2) The specificabions shall be used-by
bles. . A ' : the Articulation Coordinating Committee us

. 2. . Selecting spplicable properties for - the Pasis’ for the development of tests and .°
‘solving equations and inequalities. _
o . ¢ . DS

_other gssessment procedures to meuasure the
level .of student ainment of the skills.

o . ﬁ" B .
LA . . 9 “ . . R
. . e .

s

}
e
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Aruitoxt provided by Eic:

-260,319(3)(c) ~ and

—Statutes and
-82-180, Laws of florida. =~~~

.6A-10.311 cont '_d" t

(3) The College-Level Academic Skills
Test, an achievement test developed by the
Oepartment pursuamt +to Section 229.551
(3)(n),
level of sttainmert of college-level communi-
catlon and computation skills listed ln Rule

. 6A=10.31, FAC, is appruved and designated for

use ‘in community colleges and state unlversl-
ties for the purposes specified in Sections
'260.325(3), Florida
Sections 8, 5, and 6 of Chapter

Florida Statutes, to messure the

B-b

Y
Lo

 Speeific Autharity 229.053(1)(2)(4) FS. Luw

Implemented 229.053 (2)(d), 240.233(5) FS.,

Sections 3 and 4 of Chapter 82-180, Laws of

F lorida.

History - New 9-3-81, Amended
9-29-82. : . .

»

6A-10.313 College-level communication

and computation skills in community colleges.

(1) The communication und computation

__akills included -in Rule 6A-10.31, FAC, shall

, (4) A pérson required to. take the
follege-Level Academic Skills Test who has a

record of physiological dlsorder(s) which

__substantially impairs that person's visual,

“be taken into consideration by the respective

district boards of ‘trustees in the establish- -
ment of student performance standards for ‘the
awarding, of associate degrees. No associate

auditory, manual or speaking abllities or who
has a record of & learning disability shall
be deemed to have satisfied any requirement
to present a score on any subtest which has
not been -madifled in administration so as
best to ensure that the performance of ‘the
person on the subtest accurastely reflects the
persun's achievement of the skill being
measured, rather than the person's. impaired
abilities. The test modifications may in-
.clude but are not.limited to the following:
(a) Flexible scheduling. ,The person
may be administered a subtest during several

- brief sessions, 50 long as all testing is

compieted on the test administration date.

(b) Flexible setting. The person may
be administered a subtest Individually or in
a small group settirig by a proctor rather
than in a classroom or auditorium setting.

(¢) Recording of amawers. The person
may mark answers in a test beoklet, type the
answers by machine,” or indicate selected
answers to @ test proctor. The proctor may
_then transcribe the person's responses onto a
machlne-scorable armswer sheet. :

(d) Revised format.
a large print booklet, a Braille test book-
let, or a magnifying device. :

(e) Auditory aids. The person muy use

. audio devices. ‘' A tape recorded version of

appropriate portions of the test may .be used,
along with a printed copy.

tions Of the test may be reud to the student
by a narrator.

6A-10.312 - Minimum standards of college-
level communication and computation skills.
" 1) The Commissioner shall gpprove

procedures for establishing uniform standards -

of performance on the Gollege-lLevel Acudemic
Skills Test. and rtecommend the lsvels of
attainment of the communication and computa-
tion skills included in Rule §A-10.31, FAC,
that are to be - required of students to
satisfy the standards of the State Board,
which levels of attainment, when @pproved by
the State Board, shall comstitute the minimum
standards of college-level communication and
computation skills of the State Board.

. (2). .Jhe Commissioner shall .rgcommend

changes in the minimum standards to adjust to-

changes ingthe level of attainment. of. com-
munication . and - computatiory skills being
achisved by students in cgpmunity, colleges
and state universities and to changes in" the
definition of the college-level! skills
1pcIutbd in Rule 6A=10.31, FAC. ° -

The person may use

Apprupriate por- -

- :Implemented 229.053(2)(d),
(a

1982 ' admnistration of

1° 4 . e
October, 1982 administration of -the College-
Level Academic Skills Test to students who do
not present scores earned on that test or who
do npt satisfy the requirements of Rule
6A-10.311(4), FAC. Effective August 1, 1984,

student scores earned on that t mnust
satisfy the minimum standards of State
Board. :

(2) For purposes specified in Section

. 260.319(3)(q), Florida Statutes, each dis-

trict board of trustees shall define ‘the
levels "of attainment of: the communication and
computation skills defined in Rule 6A-10.31,

. FAC, which are associated with successful -

performance’ in college-credit programs in the
respective community colleges.

(4) The respective district bvards of

trustees shall assure that all students "in"

college-credit programs have the opportunity
to ‘acquire the skills imcluded in Rule
6A-10.31, FAC. St :
(5). . Prior to August 1, 1984, ysa made

of student scores on  the Collegu-Level
Academic Skills Test by a community college
shall be limited to establishing eligibility
for"¥he award of an associate of arts .degree,
student counseling, and curriculud improve-
ment. Prior to August 1, 1984, the level of
acores earned - on College-Level - Academic
Skills Test shall not be used in any way to
deny 3 student a0 e AS 1) (2)(e) S L

ific Authorit . .~ Law
Tholeme 240.319¢3) () (p)

(r) .FS., Sections 4 and & of. Chapter
82-180, 'Laws of Florida.  History - Neyw..
9-3-81, Amended 10-7-82.'/

6A-10.314 Colleg¥-level commumication
,and- computation skills in state universities.' -
N (1) The communitation and computation
skills included in Rule 6A-10.31, FAC, shall
be taken irto accourt by each state univer-

_ sity awarding an associgte of *arts degree in -

the - establishment - of = student ¢ performance’
standards for ‘the sward . of' that degree;
.provided, however, that no wsssociate of arts
degrees shall be awarded - after the Octaber

" the College-Level
Academic Skills Test to students wha do not.
present scores earned on ‘that kest; and
pravided, further, that beginning Augus®. 1,
1984, student scores on tHat test nust
-ggtisfy the minimum standards: of the State:
Boacd. . ) ‘

1
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Aruitoxt provided by Eic:

6A<10.314 cont'd

(3) Each state university with a lower
division shall assure that all students in

college~credit programs have opportunity . to

acquire the skills included in Rule 6A-10.31,

“FAC. -

o (8) sxcé'gt e provided in Rule
6A-10.314(5), FAC, beginning with the October

1982 - administration of the College-Level .

Academic Skills Test, each state nivers ity
shall require all gpplicants for upper divi-
sion status, including students vho were
admitted to the university as reshmen. or

. to presant scores vhich have been
earned on the College-Levél i i

R-7 .

“6C:6.17‘"Ptognaasibn or aduission to
A upper division status

Progression to upper division
status by a native SUS lower division .
student or admission to upper division
status by a Florida community cbllege‘.

_or a non-SUS institution student shall
:: ‘granted on the basis of the follow-
8: .
'(l);gt least 60 semester hours (90
quatter hours) of acadehic work;

Test; and for any term beginning on_or ufter
August 1, 1984, the admission of all students

_to Uupper ' division status shall reguire

presestation of scores on the College=-Cevel
Academic Skills Test which satisfy the mnm-
mum standards of the State Board.

(5) Students, required to present scores
on the -College-Level Academic Skills. Test
who' have not had opportunity to take the test

.may be enrolled in a state’ university -
“provided that the period of such. enrollment

does not extend beyond the end of the

* semester during which the test ia, next

administered. Students who have not

had opportunity to take the test shall in-
clude students. who were awarded a@n associate .

of arts degree from & - public community
college in Florida prior to October 1982,
students who .are traneferring to a state

- university from an institution .at which the

tést 1s not admimistered, and to students who
were prevented for ~medical. or religious

. rpas " from taking the test when it~ was
© admiffistered. :

() Prior to Auguet t, 1984, use made
of ~student scores on the College-Level
Academic Skills Test by any state university
shall be limted to estab lishing eligibility
for admssion to upper division status,
student counseling,. and ccurciculum 'm%;ave-
memt.. ' Prior to August 1, 1984, the level of
scores . earned on College-lLevel .Academic
Skills Test shall not be used in any way to
deny a studsnt an associate of arts degree,
admission to. upper diviisiori- status or admis-
sion to any upper division pragram.. i
Specific Authority 229.053(1)(2)(d) FS, Law
Implemented 229.053 (2)(d), 240,233(5) FS.,

Sections_ 3, &4, and 5, Chapter 82-180, Laws of
- Florida.

Wistory - New 9-3-81, Anended
10-7-82. _

N

»fa’Ld:,” .Alhfﬂ, - - . "1 . 29»

30

(2) Co! 2 in «
¥

—Completion of requirement
’Euglish and Mathematics as pre-~
scribed by the State Board of Educa-
tion in DOE Rule 6A-10,.30, FAC;

(3) Presentation of scores on the
College-Level Academic Skills Test
(CLAST) .as required by Rule 6A-10.

314, FAC;

,(4) Completion of any other degree
program requirements as specified
by the university. .

‘Specific Authority: 240.209(1) FS.
Lav Implemented: 240.209(3)(Jj), 240
.233(5), 240.239(3), 229.053(2)(d)
FS. History - New 8-9-83. .

’




S Appendix C
THE COLLEGEflEVEL ACADEMIC SKILLS PROJECT

The organizat'ion known as the College-Level Academic Skills Project,
which has been instrumental in the development of the college-level
academic skills testing program, is maintained by the Department of
Education to ensure that faculty members. continue to have opportunity ‘
to contribute to decisions concerning the" skills which re expected- -

,of students in college, the ways in which achievement of the skills :
are measured, and the utilization of test results. The CLASP organi-

_EéE12B_lé_éQ!1ﬂQry_tn_the—Department~of—£ducation through the CLASP.
Office of the DOE and the Deputy Commissioner for Special Programs.
. The CLASP organization consists of three units, viz., ‘the task !ﬁrce
on communication skills,  the task force on computation skills, and
the standing committee on studefit achievement. For each of the
thrée units there is a chairperson designated-by the Department.
The Department also designates and arranges for the part-time services
of a faculty member as chairpersbtn of CLASP and provides'support )
services for CLASP activities through the CLASP Office of the DOE

Appointments to the CLASP units are made by the Deputy Commissioner
for Special Programs after consultation with the respective divisions
within the Department of Education. Terms of task force and standing
committee members are for four years, beginning on January 1 of even’
+ numbered ,years. Terms are staggered and members may be reappointed,

‘The membership of the communications and computation task forces
consists of faculty megbers who are teaching courses which include
skills listed in State Board of Education Rule 6A-10. 3l, FAG: = There
are three members each from community colleges, state universities,
‘private colleges and universities, and secqndary schools. Members
_are selected with a view toward the representation of each of the
broad- skill areas in communication and computatibn. . . . ®
The task forces have two principal functions, i 8.5 (1) recommend
in odd numbered years the revision, retention, addition, or deletion
of communication and computation skills listed in the State Board of
‘ Education Rule 6A-10.31, FAC, and (2) participate in the review of
item specifications to verify comnsistency with 'skill intent. Addi-
~ tionally, the tagk forces monitor test résults seeking implications
for curriculum and instruction as well as for any need. for change in
the list of skills. \ _ .
The membership of the standing committee on @tudentaachievement con=
.sists of faculty members .and administrdtors whose iNBtitutional'
responsibilities include the assessment of - student achievement and/or
*the utilization of test results. .There are three members each, from
‘community colleges, state universities, private colleges and’ universi-
ties, ‘and secondary schools. o o -~
. The st nding committee on: student achievement has three principal
functi gns, i.e., (1) advise the Department of Education concerning

the availabil ty of tests which can be used. to measure the skills.’




CTZ'-,
. . oy I
listed in State Board of Education Rule 6A-10. 3l ‘FAC, (2) advise the
':'Department of Education concerning the need to develop or modify tests
. to make them appropriate for use in me¥suring student achievement of - .
the skills, and (3) provide the Department of Educatipn annually with'
a report of student achievement of the communication and computation
skills, including an analys and interpretation of test results. .
ddditionally, the standing nittee on studgnt achievement, working in
conjunction-with the task forces, fosters. the articulation of.curriculum,

he efficient attainment
“of the communication and computation skills expected of students prior
' to the completion of their sophomore year in college. ¢ ) -

The chairperson of the College-Level Academic Skills Project is a
- person who is eligible for membership on the .task forces "6r the standing

committee. °The chairperson is appointed by the Deputy Commissioner for
ASpecial Programs for a term negotiated with the institution in which the
'individual is employed. C

The Department of Education looks to the chairpe:son of the Cohlege-Level
juAcademic Skills Project to stimulate. and direct faculty activities needed
“ to enguré faculty contributions to the college-level academic skills
testing program. The Chairperson provides leadership fOr the three units
in CLASP to ensure that their assigned functions are- accomplished. The
.Department looks to the chairperson for both the formal and informal'"
communic ons which are needed to assure that the CLASP voice .is heard <L
"in the DOE. The chairperson serves as the chief spokesperson for the
College-Level Academic Skills Project.

The}chairperson of CLASP and the chairpersons of the task forces and the
‘standigg’ committee meet with and advise the CLASP Office of the DOE on
matters relating to the development and administration.of CLAST.

The staff of the CLASP.Office of the DOE is responsible through the
. Deputy Commissioner for Special Programs to the Commissioner of Education
for the development and administration of the College-Level Academic
Skills Test. o . . . R . r-

-
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wYy 4 " ' ¥ - ) i
== - - Test Specifjcations S
i - N 1] * ' : ’ . 1 : s
B IO . for October,. 1983 :
| READING .SUBTEST— :
‘thher‘i S l o ': } . S Scored”j ~ Exp. TQtéi..
— — : +Items T Items
3, |  Literal Comprehengion 10 oL S
8 P ’Critical-Comprehedsionl/ 26 . A

36 - 8 44
. . L. , 1. o .
To the extent possible, given the constraints of the passages, scored . items

are to be evenly distributed among the skills.- The number of reading passages -
should be kept to a minimum. : - S .

’ /

/

)

"VRITlNG.SﬁBTEST S o | B

. Number - © . = . - o _. Scored Exp. ., Total
*. of skills 'iBroaduSﬁill Areas - Items " Items ]‘Items
3 _ Word Choice v .. 8 EEE .
5 ~ Sentence Structurg 1w o
6 ° ' Grammar, Spelling, & - 15 : 4
' Punctuation - — " e— —
o e ©...35 - 5 40
. 3 - . )
-Scored items should include a minimum of tWo, but no more than three, items '
per skill.4 I , \ -
| CONPUTATION SUBTEST L
Number S ©: Scored = . .Exp.’
of Skills . ~ Broad Skill Areas - " 'Items -"Items
6., - Arithmetic = .~ ;;, 8
9 Algebra - i i3
KA Geometry & Measurement. 10
7 Logical Reasoning 10,
-6 Statistics, cluding - 8 : E
- Probabil ty - T — — —_—
Y -49 , 16 . 65

4,Scored items should include a minimum of one item per skill but no more tﬂhn
'two items per skill. Experimental items will include new items in the areas
.of generalizations and problem solving plus additional items which- are in the
B experimental bank.

"ESSAX - Two topics will be given. The examinee,will choosefoﬁe‘on ?hich.to,
write the essay. . P . . 7.'

.

RS
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. . ' ) . ‘Appendix.p-2
\ ' CLAST Specifications =~ o -
March and June, 1984 s
READING SUBTEST
Number - ' "“'ﬂ"i" -.. "~ “Scored EXp. ; ~Total
. of Skills Broad ,Skill Areas - Items &  Items Items '
3 Literal Comprehension J10 ’ A
L A C;itical Comprehension 26 \
. . ) .' . X ) ' | ]
' 36 8 - -, 4

To the extent possible, given the constraints of the passages, scored items

are to be evenly distributed among the skillé. “The number of reading passages
should be kept to a minimum. L St

i

. )
. : , . . -
' WRITING SUBTEST =~ g N : -1 . R
Nunber . . ; . Scored - Exp., . . Total
of Skills » - Broad Skill Areas Items Items - . Items
- R : S T - T
°3 Word Choice 8 -
5. Sentence Strutture =~ . 12 :
. 6 ., Grammar, Spelling, & 15 o
R Punctuation ., o St e "
g ‘ - 35" 5 40
Scored items should include ‘a minﬁmnn of tWo, but no more than three, items
per skill.;.v i
\ COMPUTATION SUBTEST_ ®
‘Number T - Scored,* ‘_Eip.;._ Total
, of Skills 'Broad Skill Areas - Items =~ Items Items
10 . Afithmetic 10 . - P
13 - .Algebra 13 . ‘ S
- 11 Geometry & Measurement 11 ' ) "
10 Logical Reasoning 10
9., Statistics, including 9 - _ ’
R . Probability o ' g - :
-3 _Compnter Technology -3 o o . : :
s .. e T e

Scored_items thould include one 1tem per skill.
o f"\ S 3
'ESSAY -~ Two topics will be given. The examineevwilk choose one on which to
‘write the essay. ! ' ’ 1

J;E{ik;‘ o ST ‘r": 3 34
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o e . ' e : Appendix E

Request to Take CLAST in-Another Institution

-

TO: S L ,_InStitufional Test Administrator
' “for CLAST at N : . o
N ( _ . R _ B
—FROMy ——————— ., Tastitutional Test Administrator
for CLAST at - s

3 . T e - . ] . > . . . ‘ -
. . .

. SUBJECT: Request fot' the Administration of CLAST to students from

The following students have requested to take CLAST in your institution
on = we— . Each student is properly registered for the *

- test and has been found eligible both to take it and to request opportunity
.to take it in .another institution , .

a 1 C , ‘ ) ’ . “"’.‘-"':?s'
NAME o s.sub  BUILDING ROOM.

'

o If you are dble to accept these students, please enter the name of the
* building and the number of the room to which ‘they are to report for the
- administration of CLAST* (or enclose the notice ‘or admission ticket containing
this information), sign the’ acceptance and return it to me.
-Upon receipt of your acceptance, I will notify ‘the students of their
acceptance and of the place to which they are to report. . .

-Xour cooperation in:this matter'is very much appreciated.v

-
-

N -
»

The student(s) listed above will be- accepted as examinees at my inetitution.

a ) ‘ . . PO

. ‘Signature of ITA , - ~ < . - . < pate -

| mP CLEARINGHOUSE FOR =
. o JUNIOR COLLEGES - .
35  UNIVERSITY OF CAIFORNIA- .~ -

e e B MAY041934 R
. ' ' - S 88 MamScIenceuBulldlng ey
ERIC L e ~ Las Angeles, California 90024 = -
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